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(b) f=rien 16 wiTel & AT E4 ATEr MoU & fern Frdor: o
fegean st it =gan BT e e s faferar AT
oy & -
Documents Required from the Organization for Internship Mol
(i) Organization Identity & Registration Proof
¢ Certificate of Incorporation (for Companies -~ MCA)
® MSME Registration Certificate
® GST Registration Certificate
® Shop & Establishment Registration Certificate

! 3712
® Society / Trust Registration Certificate (for NGOs) / 80G / 12A

® PAN Card of the Organization

fstre s hereby
[Note: Submission of respective organizational ¥ and registration proof i
mandatory under the rules in force. / @] Frawt & aga weon & w00 & HAAT

wHET HfFard §)
(ii) Official Request / Willingness Letter

® A letter on the official letterhead of the organization stating:
®  Willingness to sign an Mol for Internship Programme

® Type of internships offered

® Duration of internship (minimum 4-6 weeks)

®  Mode of internship (Offline / Online Hybrid)

The letter must be signed and stamped by the authorized signatory.

(iii) Company / Organization Profile
¢ Brcrbackground of the organization
® Nature of business / sector
® Complete address and contact details

Official website and email 1D

Past experience in conducting imernship:.-.r'tmining (ifany)

Guidelines for Internship | 3
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(iv) Internship Comp!
he student,

brmat or written conlirmation 1

o Sample ! N.-nnu:ul'l

[nternship Completion Certificale, clearly mentioning: -

Duration ol internship

e Nature tole of work, Performance/attendance status
(v) Contact & Authorization Proof

e [dentity proof of the authorized signatory fifrcquirr-"i”

e Office address proof / official email domain
(vi) Previous Internship Feedback/ Testimonials - l“"“"‘il”hlc}
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(i1) Iatryfa = ferd {Altendance Record)

(iii)  wfem ufq=eT (Report ol Internship)

(iv) == Em TF(Work diary/Log book)
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v

MANAGEMENT OF INTERNSHIP

and  skint d .
ipternships

The

velopment.
5

learning  experiences making

Intemships ~ provide |
Department/College/Institute (DC is responsible lor armnginé

students aware, and assessing themas per this policy.
1. Internship Cell
Every DCI will have an Internship Cell comprising:
«  Chairperson/Principal/Director
« Internship Coordinator
« Teacher In charges of UG programmes
2. In charge of Internship Cell
The Chairperson/Principal/Director is the overall in-charge and appoints:
« Internship Coordinator
« Teacher In charges of UG programmes
« Internship Supervisors
The cell can be separate or linked with placement/entreprencurship/skill development/R&D
cells,
3. Internship Coordinator [ No clal th'ce-(
Responsibilities:
«  Manage overall internship programme
e ldentity orpanizations and facilitate MOUs
« Notily internship opportunities via notice boards/website
« Allocate students to Teacher In charges
« Convene cell meetings
« Ensure timely evaluation and maintain records
4. Teacher In charges of UG Programmes
Responsibilities:
 Coordinate with Internship Supervisor

*  Guide students and ensure well-defined internships with clear oulcomes

9k BUL wer
At |y , \f:;\ i
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. : . o e P .‘“g‘h-
Faplore and sign VOUs with organizations for training, rest

start-ups e
it final awards

Mamtam records of enrollment, place, evaluation, and subm

3. luternship Supervisor

"\‘ﬁ;lt.'ll'l"hlhl lihes:

T . - o TE
Gurde, counsel, and facilitate students madentifving intemsh]

Monttor and supervise students durnng mternships

Maintamn records of consent, awards, and student reports

3 X : Teacher In charge
Fyvaluate 30" of nternship scores and subnmt awards 10 Jeacher I .

, : - Joffline) during the
Conduet at least one meeting with Internship Mentor (online offline) :

mternshyp
S0% seore ofainternship courses comprises evaluation of log book and viva cach

carmies 05 eredit anmd ||1tc|,r|1-.]|||-. report "'\Pr‘““ 1D words) carries one (0] ) t'fl.'lll[

marks and same is evaluated by internship supervisor.

Wik %k
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